


Safety Meeting Outline:

Employee General Safety

Supervisor: 
Dept: ______________________
Date: ___/___/___

Employee General Safety
Each employee must understand that there is a certain responsibility they must take to ensure

his/her safety at work. To maintain a level of safety, each employee must follow basic guidelines as follows:
1. Insist on receiving and reviewing a copy of the company’s safety and health program

and policies before beginning work.

2. Comply with all established safety rules and regulations on the site.

3. Immediately report all unsafe equipment, materials or situations to the supervisor.

4. Immediately report all accidents and or injuries to the supervisor.

5. If unsure about the proper tools or Personal Protective Equipment needed to complete

a task, immediately ask a supervisor.

6. Know the emergency telephone numbers and actions to take during an emergency.

7. Maintain a safe and clean work area by monitoring debris and other materials in the

work area.

8. Participate in safety training and ask questions if you do not understand a topic.

9. Set a good example for others to follow.

10. Work with others to maintain a safe work environment.

11. Be aware of other workers on the site for hazards they may create. 




Discussion:  Review your company’s safety and health policies.  Ensure employees understand the importance of working safely and how to report all unsafe conditions to their supervisors. Discuss any disciplinary policy for not following safe work practices.
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