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Safety Meeting Outline:

Emergency Action Plans

Supervisor: 
Dept: ______________________
Date: ___/___/___

Emergency Action Plans (EAPs)
Earthquakes, fires, floods, power outages, chemical spills…these are just a few of the types of emergencies that may occur in the workplace. Do you know what to do in an Emergency??

Under the guidance of OSHA Standard 29 CFR 1910.38 employers are required to communicate the elements of the EAP to their employees. Employers with 10 or more employees must create a written plan that addresses the following key areas: Program Elements, Alarm Systems, Training and Review of the plan. The following are basic guidelines that should be followed as part of an EAP:
· Identify emergency escape procedures including evacuation routes and maps.
· Identify Procedures to be followed by employees who remain to control any critical operations before they evacuate.
· Procedures to account for all employees after emergency evacuation have been completed.
· Rescue and medical duties for those employees who perform them.
· Preferred means of reporting fires and other emergencies.
· Types of evacuations to be used in various emergency situations.
· The alarm system; how it sounds
· Employees are responsible to follow the directions of the established escape route(s) when an emergency is declared.

· Employees must report to the designated assembly point and wait to be counted by the supervisor before leaving the jobsite.

· Employees must report any identified emergency to their supervisor as soon as they are made aware of it.

· Employees must ask questions of their supervisor if they are unclear as to their responsibilities or any other component of the EAP.

· As a matter of general practice, stairwells are the primary means for evacuation. Elevators are used only when authorized by a fire or police officer, or to assist physically disabled personnel.

· No employee should be permitted to re-enter the building until after determination has been made that such re entry is safe.

· An assembly area will be designated in a location deemed safe for employees.
· When a fire is detected, follow your company’s fire prevention plan.
Discussion:  Review your company’s Emergency Action Plans.  Ensure employees understand how they will be notified in case of an emergency. Discuss the type of emergencies you may encounter at your jobsite.  
Tribal First. ( 1301 Dove Street ( Second Floor ( Newport Beach, CA  92660
PHONE (888) 737-4752 ( www.TribalFirst.com

