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Safety Meeting Outline:

Hand Tools

Supervisor: 
Dept: ______________________
Date: ___/___/___

Hand Tools
1. All tools and equipment shall be maintained in good condition.

2. Always use the correct tool for the job.

3. Never use worn or broken tools.

4. Never use a screwdriver as a chisel.

5. Files shall be equipped with handles and not used as a punch or pry.

6. Always retract the blade of the razor knife when not in use.

7. Do not use damaged tools and report any problems to your superintendent / foreman.

8. Handsaws should be sharp and properly set.  Do not use a dull saw.

9. Inspect materials to be cut for knots, pitch pockets or other potential trouble spots.

10. Never place your thumb directly on the material to be cut when beginning a cut.

11. Move the saw in a straight line, without twisting or binding.

12. Hold materials firmly so that they will not bind.

13. Ensure that hammer ends fit tightly, without cracks or splinters.

14. Keep cutting edges sharp.

15. Concentrate on the striking end of a hammer when delivering a blow to avoid hitting your hand or fingers.

16. Return tools to their proper storage area when finished to maintain good housekeeping.

Discussion:  What type of tools do you encounter in your workplace? Ensure employees are familiar with the safe use of hand tools.
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